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Based on the competencies defined by article 87, point 2 and 3, of the Statute of the University 
of Prishtina and from the proposal of the Study Commission of the University of Prishtina, the 
Senate of the University of Prishtina, in the meeting held on 10.06.2019, approves: 
 
 

REGULATION 
FOR UNDERGRADUATE STUDIES - BACHELOR 

 
General provisions 

Article 1 
 

This regulation defines the unique criteria for the organization and types of studies, conditions 
for enrollment in studies, conditions of enrollment for the year, duration of studies, change of 
study program,  bachelor's degree thesis, thesis defense procedure and other important issues for 
bachelor studies at the University of Prishtina hereinafter UP in Prishtina. 
 

Organization and types of studies 
Article 2 

 
Bachelor studies are organized within the University of Prishtina. They can also be organized in 
cooperation with other Universities on the basis of partnership contracts. 
 

Article 3 
 

Bachelor studies are organized according to the accredited curriculum. 
 

Article 4 
 

1. Students are informed in time through the website for: the structure of the study program, 
teaching schedule and exams, which will be announced at the beginning of the academic year in 
accordance with the Statute of UP. 
 
2. The lesson and practical schedule cannot be changed without the prior approval of the Vice 
Dean for Teaching. 
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Article 5 
 

1. Teachers are obliged to inform students at the beginning of the new academic year about the 
syllabus of the courses and to provide them with at least two appointments with a duration of one 
hour for consultations. 
 
2. Syllabuses and teaching material of the subject, the teacher is obliged to publish in SEMS. 
 
3. Consultation dates should be announced at the door of the teacher's office and on the official 
website of the faculties. 

 
Conditions for application and registration in studies 

Article 6 
 

1. In basic-bachelor studies have the right to apply all those who have completed high school and 
have completed the Matura exam, if there was a Matura exam. 
 
2. The number of new students for the study program, the admission criteria respectively the 
registration, the dynamics of the process, the entrance exam, the announcement of the 
preliminary result, the complaints and the announcement of the final result are determined in 
detail by the public announced by UP Senate. 
 

Article 7 
 

1. In order for the admission process of new students to be proceed, the Council of Academic 
Units may appoint several committees. In this case, no member can be appointed to two 
committees at the same time. 
 
2. The detailed responsibilities and obligations of the commissions are determined by the 
Council of academic units. 
 

Article 8 
 

1. The selection, respectively the compilation of the preliminary list is done based on the 
competition and is made public on the web site of the academic units. 
 
2. Dissatisfied candidates have the right to file a complaint after the publication of the 
preliminary lists. 
 
3. After reviewing the complaints by the complaints commission, the final results are made 
public on the web site of the academic units. 
 
 
 
 

Conditions of year registration 
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Article 9 
 

1. The Senate of the University of Prishtina with a special decision determines the conditions of 
registration of the following year of students. 
 
2. Payments for bachelor studies at UP, will be made based on administrative instructions of 
MEST and decisions of the Steering Council of UP. 

 
Article 10 

 
1. The student starts the new academic year by enrolling in the winter semester.  

2. The student can register the summer semester, only after having previously confirmed the 
winter semester.  

3. The students have the opportunity to select the elective courses of the study program until 
September 30 at the latest.  

4. The student can not take the exams in the January term without registering the winter 
semester, and in the June term without registering the summer semester.  

5. The student may not take the exams of the current year of study before completing those of the 
previous year. 

6. To the student who takes the exams of the current year without completing those of the 
previous year, measures will be taken in accordance with the regulation for disciplinary 
procedure. 

7. The student who does not meet the conditions for registration in the following academic year, 
is obliged to repeat the registration of the same year of studies. 

8. The deadline for registration of the semester is determined by the study program, respectively 
by decision of the Senate of UP. 

Article 11 
 

1. The regular attendance of the teaching process and the fulfillment of other obligations 
foreseen by the study program in the given subject is confirmed at the end of the semester in the 
electronic system for student management (SEMS). 

2. Confirmation on the performance of obligations is obtained, unless otherwise specified in the 
study program, where it is verified that the student has been present at least 75% of the hours of 
lectures and numerical exercises. 

3. In the case of laboratory exercises, the full performance of the student's obligations is 
required. 
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4. If the student has been absent from the laboratory exercises with the prior permission of the 
vice dean for teaching, based on the reasoned and recorded request, he is allowed a time limit for 
compensating the laboratory exercises.  

5. Additional deadlines for reimbursing laboratory exercises are usually allowed after the end of 
the full cycle of laboratory exercises, and at the latest 7 days from the end of the semester. 

 
Article 12 

 
The student registers the semester if he/she has completed all the obligations of the previous 
semester foreseen by the study syllabus and which is certified by the teachers of the respective 
subjects and the SEMS program. 

 
Mobility, continuation of studies, change of direction and recognition of exams 

Article 13 
 

1. Student mobility and change of study program is defined by the Statute of UP, articles, 142, 
143 and 155. 

Article 14 
 

The request for change of program, continuation of studies and recognition of exams must be 
made before the beginning of the academic year. Students will be notified in a timely manner on 
the website of the academic units about the documentation that must be attached to the 
application and the dynamics of the procedure - the time of submission, the manner of 
submission and the deadline for closing the application. 
 

Article 15 
 

1. If the student fails to complete the studies with the study program in which he/she is enrolled 
(according to the term defined in the Statute), he/she can continue the studies automatically in 
the same re-accreditated program. 
 
2. In case the program has undergone through any changes during the re-accreditation, then the 
he/she should take only the exams which were not part of the previous program. 
 
3. In case the program undergoes major changes or is closed then it is proceed according to 
article 14 point 1. 

Article 16 
 

1. The Council of Academic Units makes a decision after the proposal of the Study Commission 
regarding the students' request for program change, continuation of studies and recognition of 
exams after receiving the proposal from the study commission of the relevant department and 
approval of that proposal by the study commission of academic units. 
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2. The student's protocoled request for change of program, continuation of studies and 
recognition of exams is reviewed by a three-member commission from the department or 
academic unit. 
 
3. In cases when the department does not function or the number of academic staff in the 
department is less than four, then the formation of the commission is done in cooperation with 
the vice dean for teaching and the head of the department or study program. 
 
4. Based on the report prepared by this commission, the studies commission of the academic unit 
proposes the decision to its council. The final decision is made by the council of the academic 
unit. 

Article 17 
 

1. In case the student after finishing the studies in a study program, applies and enrolls in the new 
study program, then according to article 142 point 5 can not be considered a program change. 
 
2. The student in this case is obliged to attend lectures and take the same exams as other students. 
 
3. The request for admission to the exams from the old program to the new one is made after 
each registered semester. 
 
4. The decision for recognition of the grade is made on the basis of Article 16, in this case by 
consulting the subject teacher by the studies commission. 

 
Article 18 

 
1. De-registration of the student or withdrawal of the original transcripts and diploma can be 
done after the approval of the request by the secretary of the faculty. 
 
2. Deregistration can be done by the student personally or another person with notarized 
authorization of the student. 
 
3. The original transcript and diploma can be withdrawn for a maximum of 5 working days, in 
case the documentation is not returned according to the deadline, the student is deregistered. 
 
4. In case of de-registration, the student submits the index or ID-card, which becomes invalid, 
while in case of withdrawal of documentation for a certain period, the student submits the index 
or ID-card until the return of the documentation. 
 
 

Evaluating and determining academic success 
Article 19 
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Determination of academic success and evaluation is done according to the Statute of UP articles 
108 and 109. 

 
Article 20 

 
The forms, manners, dynamics and evaluations of the exams are made according to articles 
110,112 and 113 of the Statute of UP. 

Article 21 
 

In case the student is not satisfied with the result of the exam, he / she submits a complaint based 
on article 114 of the Statute of UP. For the time, manner of filing and handling the complaint, 
Article 114 of the UP Statute is applied. 

Article 22 
 

The students' right of re-examination is based on article 115 of the Statute of UP. 
 

Duration of studies 
Article 23 

 
1. Undergraduate studies - Bachelor last 3 and 4 years and require the achievement of 180/240 
ECTS, unless otherwise specified by special programs. 
 
2. Exams in bachelor studies are held during the regular exam deadlines. 
 

Article 24 
 

1. Bachelor study programs end with the preparation of a Bachelor's thesis or with an 
examination before the commission in accordance with their study programs, except for the 
faculties which differently regulated this issue. 

2. The bachelor's thesis is done individually by the student, proving that the theoretical skills 
achieved during the study can be successfully used to solve practical problems in certain 
scientific fields.  

3. The bachelor's thesis can be elaborated together by two or three students (research group) and 
it must clearly indicate the contribution of each candidate. 
 
4. The application for the elaboration of the bachelor's degree with two or three students 
(research group) is decided by the council of the respective academic units, while it is approved 
at the next meeting of the faculty council. 
 

 
 

Bachelor thesis 
Article 25 
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1. The student has the right to submit the request for initiating the procedures for the preparation 
of the bachelor's thesis, after having completed 50% of ECTS credits for the final year exams. 

2. After consulting with the professor for the bachelor's thesis, the student takes the request with 
protocol number in the archive of the academic unit, and submits it to the head, secretary of the 
department/academic unit or program holder (form F1B) 

3. At the meeting of the department, the request for the thesis is approved, the mentor and the 
commission for defense are appointed. 

4. For the cases when the departments do not function or the number of academic staff in the 
department is less than four, as well as the cases of implementation of the multidisciplinary study 
program, then, point 3 is treated by the vice dean for teaching of the academic unit. 

5. The mentor can be a teacher from the academic staff who is at least Dr.sc. at UP or equivalent 
to it in the Faculty of Arts. 

6. Member of the commission for defending the bachelor's thesis can be from the academic staff 
of UP and abroad (academic staff from other accredited universities and in accordance with the 
field of study), where at least one of the members must have one of titiles for Professor. External 
members are decided by the Faculty Council, on the proposal of the department. 

7. From the date when the application for the bachelor's thesis is approved and the mentor is 
appointed, until the date of public defense, at least three months must pass. 
 

Article 26 
 

1. The bachelor's thesis must be clearly written, in accordance with the norms of academic 
writing, with a terminology elaborated and edited with the necessary technique and according to 
the instruction of UP.                 

2. The student submits the bachelor's thesis in a protocoled physical copy and in electronic form 
(CD) at least 7 days before the defense. 

3. If the candidate's bachelor's thesis is evaluated positively, the report for the approval of the 
bachelor's thesis is completed. The report is taken at the service of students or downloaded from 
the website of the academic units (F2B form) 
 
4. The request and the thesis report remain with the mentor until the end. 
 

 
 
 

Article 27 
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1. The defense of the bachelor's thesis is public and takes place before the commission consisting 
of three members, proposed by the department. 

2. The commission completes the report for the defense of the bachelor's thesis which is part of 
the report for acceptance of the thesis topic. 

3. The commission records in the report the grade achieved during the defense, in the physical 
application form and SEMS. 

4. The mentor submits to the students service the thesis topic request, the signed and protocoled 
report together with the physical application form, which are a necessary part of the candidate's 
physical file. 

5. If the candidate has not successfully defended his/her bachelor's thesis, then the defense can be 
reorganized within 3 months. He/she can only exercise this right once. 

 
Article 28 

 
1. The graduate student in the academic units of UP, receives the title "Bachelor of Science" or 
"Bachelor of Arts, according to the accredited program. 

 
2. Until the day of receiving the diploma, the student is issued a graduation certificate signed by 
the Dean of the Faculty. 

 
Article 29 

 
1. The overall success of the student at the end of the studies is determined by the average grade 
which represents the final average of the passing grades from all exams including the diploma 
thesis exam. 

 
2. The University, by a special decision, stipulates what the graduate student file must contain 
before being issued a graduation certificate and diploma. 
 

Disciplinary responsibility 
Article 30 

 
1. Procedures for taking students into disciplinary responsibility are determined by special 
regulations. 

2. Students accused of violations have the right to be heard by the Disciplinary Commission 
which proposes to the Faculty Council the disciplinary measure according to the offense 
committed. 

3. The Faculty Council may temporarily or permanently expel from the Faculty students who 
violate the rules. 
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4. Students have the right to appeal to the complaints commission in academic units, against the 
disciplinary measure. 

Article 31 
 

All actions and procedures from the domain of this regulation started with preliminary acts must 
be completed no later than 3 months after the approval of this regulation. 
 
 

Transitional and final provisions 
Article 32 

 
1. This regulation with the proposal of the Studies Commission is approved by the Senate of the 
University of Prishtina. 

2. For all matters which are not included in this Regulation, the provisions of the Statute of the 
University of Prishtina and the Law on Higher Education of Kosovo shall apply. 

3. This Regulation enters into force on 1.10.2019. 

4. Amendments and supplements to this Regulation shall be made by the same procedure as 
approved. 

 
             UP Senate 
                                                                    _______________________ 
                               Prof. Dr. Marjan Dema, head 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Form – F1B 
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REQUEST 
 
For: Department of  
From: ______ student of department of_____, study program_______. 
 
Subject: Application for permission to work on a bachelor's thesis and the appointment of a 
mentor 
 
Based on the regulation for bachelor studies at UP, I ask the above department to allow me to 
work on the thesis entitled:_______________________________________________________. 
 
 
Mentor:______ 
 
Attach to the request is: 
1. Grade transcript 
2. Certificate of student status 
3. CV 
 
 
Date: ______,    Prishtina Student signature: ______ 
Tel: ___________ 
Email: _______ 
 
(Certificate must certify that the student has accumulated at least 50% of ETCS in the final year 
of study.) 
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Form – F2B  
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Report on the approval, formation of the commission and defense of the bachelor's thesis 
 
Based on the request of the student ______ dated: _____, protocol number: _____, department of 
____, in the meeting held on the date: _______, approves the request for permission to work on a 
bachelor's degree thesis entitled: ____________. 
Mentors: ______ 
Prishtina, _______ Head of department: ______ 
 
In the meeting of the date: ______, the department of _________ proposes the defense 
commission with the following composition: 
 
1 ._________ 
2 ._________ 
3 ._________ 
 
Prishtina, __________ Head of department: ______ 
 
 
Defense report for the bachelor's thesis. 
 
On_______, the defense of the bachelor's thesis was organized 
 
Final evaluation: ____________ 
 
Commission signatures: 
1 .___________ 
2 .___________ 
3 .___________ 
 
Date: ______, Prishtina 
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University of Prishtina  
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“Hasan Prishtina” 
 
 
Guide to the thesis of the bachelor's degree 
 
 
For students of Bachelor programs at the University of Prishtina 
 
 
 
Content: 
 
Introduction______3 
 
Diploma thesis: standards and process___4 
 
Evaluation and description of grades____6 
 
Research ethics and plagiarism_____8 
 
Model of diploma thesis_____9 
 
Appendices___________31 
1. The model of planning a lesson at the initial level 
2. Model of planning an activity for preparatory classes 
3. Request for permission of the topic 
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UNIVERSITY OF PRISHTINA “HASAN PRISHTINA” 
THE PROGRAM: THE STUDY PROGRAM IS ESTABLISHED 

 
 
 
 
 
 
 
 
 
 
 

DIPLOMA PAPER 
 
 
 
 
 
 
 
 

[THE TITLE OF PAPER] 
 
 

 
 
 
 
 
 
 
 
 
 
 
Mentor:                                                                                                                     Candidate: 
Prof.D.r (Asoc.;Ass) Name and Surname                                                         Name and Surname 
 

Prishtinë, month, YEAR 
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Ethical Statement 
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Following, the attached documents are scanned in the form of photographs, 
which explain in detail (text, tables, diagrams) the methodology and 
chronology of the work to be done by the candidate (in native Language). 
These include:  Abstract, Introduction, Literature Review, Research Purpose, 
Methodology, Results, Discussions, Conclusions, Summary (in both 
languages) Literature / References, Appendix A: Title of Appendix / 
Appendices. 
On the link attached can be found the Original Document (scanned): 

(1) Regulation for basic studies-bachelor Nr. 2/921, Dt. 24.10.2019 
https://uni-pr.edu/desk/inc/media/155AAC7D-463B-432C-A2D9-33A2277FC2C7.pdf 
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